Request for Perkins-funded Out-of-State Travel Approval

Directions:  Fax to 907-465-3240 or e-mail this completed form to your EED Perkins’ program manager before the activity is scheduled.  Unapproved out-of-state travel will not be reimbursed.

TO: 
( Helen Mehrkens   helen.mehrkens@alaska.gov

( Don Levine   don.levine@alaska.gov 

FROM:
_________________________________________, Local CTE Coordinator


______________________________________School District

DATE of Request:

Please address the following items in this request:  

1. Traveler Name & Title:  
2. Relationship of Traveler to CTE program:  

3. Event:  

4. Where:  
5. When: 

6. WHICH identified program improvement goal from the district’s annual application is being addressed by this request?

( 

7. HOW will this activity improve development, delivery and/or assessment of this person’s CTE responsibility?

( 

8. WHY is the activity associated with this travel request the best available strategy for achieving this objective and what other strategies were considered?

( 

9. HOW will this information be used to improve the local career & technical program (e.g. shared with a larger audience or specifically applied to curriculum or instruction) when the activity is completed?

( 

10. Attach the program description or website for this event.

District Signature:_______________________________________

EED Use Only

______
This requested activity is approved
______
This requested activity is NOT approved.

Form # 05-08-050

Alaska Department of Education & Early Development

