Training Plan and Student Evaluation

	Student:
	

	Employer:
	

	Work Site Supervisor:
	

	Hours of Work:
	

	Training Goal:
	


The student will learn and demonstrate the following skills during the work site training.

Work Site Supervisor, please use the following rating scale for each skill (please refer to YES Grids [Youth Employability Skills Grids] in Appendix C for full explanation of the ratings and for other employability skills):

	1 = Exemplary (Exceeds Expectations)
	3 = Developing (Has Potential)

	2 = Acceptable (Meets Expectations)
	4 = Deficient (Counterproductive OR Not Engaged)


	EED1, WIA2, & YES3 EMPLOYABILITY SKILLS

Date Evaluated(
	
	
	
	
	

	Demonstrates punctuality
	
	
	
	
	

	Is dependable
	
	
	
	
	

	Complete assignments in accurate and timely manner
	
	
	
	
	

	Exhibits ability to set priorities
	
	
	
	
	

	Demonstrates problem-solving skills
	
	
	
	
	

	Demonstrates knowledge of company products and services
	
	
	
	
	

	Shows courtesy and respect towards others
	
	
	
	
	

	Builds constructive and effective relationships
	
	
	
	
	

	Demonstrates effective communication skills
	
	
	
	
	

	Demonstrates flexibility and willingness to learn
	
	
	
	
	

	

	OCCUPATIONAL SPECIFIC SKILLS  (Examples)

Date Evaluated(
	
	
	
	
	

	Operate cash register
	
	
	
	
	

	Make change
	
	
	
	
	

	Close out register
	
	
	
	
	

	Address people properly
	
	
	
	
	

	Handle customer inquiries
	
	
	
	
	

	Use safety precautions
	
	
	
	
	

	Price and mark stock
	
	
	
	
	

	Orient new employees
	
	
	
	
	

	Demonstrate product
	
	
	
	
	

	Open the sales presentation
	
	
	
	
	

	Supervisor Initials
	
	
	
	
	


1.  EED:  Alaska Department of Education and Early Development

2.  WIA:  Workforce Investment Act

3.  YES:  Youth Employability Skills
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