SET for Life
SET for Life


EMPLOYER INFORMATION

Company Name 

Supervisor 



Application____
Pickup____
Returned____
Interview Time 

Place 


Contact 


	· 
	Hiring and firing procedures
	
	· 
	Tax Credits/Incentives

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


	· 
	Tests Required
	
	· 
	Personal paperwork

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


	· 
	Safety requirements
	
	· 
	Safety equipment

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


	· 
	Benefits/Unions
	
	· 
	Work Schedule

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


	· 
	Absentee Policies
	
	· 
	Time off requests

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


	· 
	Communication channels
	
	· 
	Names of supervisors

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


	· 
	Training procedures
	
	· 
	Breaktime procedures

	
	(videos, manuals, personal)
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


Job Duties and responsibilities: 


Who should be asked work related questions?

Describe the environment:




Describe the personalities:

Procedures for “down time”:

List difficult or tiring parts of the job:
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