SET for Life

SITE ASSESSMENT FORM

Number of Employees in this company at this location________

Number of employees without disabilities in work area________

Number of other employees with disabilities in work area________

Number of other employees in this position________
During same hours________

Travel Location:

On public transportation route:
Yes     No

On private transportation route:
Yes     No

Endurance: (without breaks)

Work required for:
<2 hours
2-3 hours
3-4 hours
>4 hours

Orienting:

     Small area

One room
Several rooms

Building-wide

     Buildings and grounds

Specifics/Comments:_____________________________________________________

Accessibility:

     Fully accessible site

Accessibility issues

Specifics/Comments (Modifications possible?):_________________________________ ______________________________________________________________________

Work Pace:

     Slow pace

Average steady pace

Sometimes fast pace

     Continual fast pace

Specifics/Comments:_____________________________________________________

Appearance Requirements:

     Grooming of little importance
Cleanliness only required

     Neat & clean required

Grooming very important

Specifics/Comments:_____________________________________________________

Communication Required:

     None/minimal


Key words/signs needed

     Unclear speech accepted

Clear speech in sentences/signs needed

Specifics/Comments:_____________________________________________________

Social Interactions:

     Appropriate responses required

Social interactions required infrequently

     Social interactions 
not required

Social interactions required frequently

Specifics/Comments:_____________________________________________________

Attention to Tasks Perseverance:

     Frequent prompts available    

     Intermittent prompts/high supervision available

     Intermittent prompts/low supervision available

     Infrequent prompts/low supervision available

Specifics/Comments:_____________________________________________________

Sequencing of Job Duties:

     Only one task required at a time

2-3 tasks required in sequence

     4-6 tasks required in sequence

7 or more tasks required in sequence

Specifics/Comments:_____________________________________________________

Initiation of Work Motivation:

     Initiation of work required in sequence
Volunteering helpful

     Co-worker support available

Specifics/Comments:_____________________________________________________

Daily Changes in Routine:

     7 or more changes

4-6 task changes
2-3 task changes

     No task changes

Specifics/Comments:_____________________________________________________

Supervision Available:

     Frequent reinforcement available

Reinforcement intermittent (daily)

     Reinforcement infrequent (weekly)
Minimal reinforcement (paycheck)

Specifics/Comments:_____________________________________________________

Co-worker/Supervisor Available:

     None available
Low/minimal potential

Intermittent potential

     High potential

Specifics/Comments:_____________________________________________________

Supportive of Job Accommodations:

     Very supportive
Supportive w/ reservations
Indifferent
Negative

     Unknown

Specifics/Comments:_____________________________________________________

Employer’s Financial Requirements:

     Financial incentives not necessary
Assessment to Job

     Tax credit or incentive (WOTC, TJTC)
On the Job Training

Specifics/Comments:_____________________________________________________

Opportunity for Career Advancement:

     Low to minimal
Average
Most Possible

Procedures in place

     No procedures in place

Specifics/Comments:_____________________________________________________

Object Discrimination:

     Does not need to distinguish between work supplies

     Must distinguish between work supplies with an external cue

     Must distinguish between work supplies

Specifics/Comments:_____________________________________________________

Time:

     Time factors not important

Must tell time to the hour

     Must identify breaks/meals/etc
Must tell time to the minute

Specifics/Comments:_____________________________________________________

Functional Reading:

     None
Sight words/symbols

Simple reading
Fluent reading

Specifics/Comments:_____________________________________________________

Functional Math:

     None
Simple counting
Simple addition/subtraction

     Complex computational skills

Specifics/Comments:_____________________________________________________

Visibility to Public:
     Not visible

Occasionally visible

Regularly visible


     Visible throughout the day/ongoing

Specifics/Comments:_____________________________________________________

If individual is known, is the job in accordance with individual’s vision, preferences, goals?

     No

Close approximation (“stepping stone”)
Yes

Benefits of Job:

0=None




5=Employee discounts

1=Sick leave




6=Free or reduced meals

2=Medical/Health benefits


7=Retirement

3=Paid vacation/annual leave

8=Other (specify)________________

4=Dental benefits

List any job experience (skills) needed for this position:

____________________________________________________________________________________________________________________________________________

Important Aspects of this position:

     Speed
vs.
Thoroughness

Judgement
vs.
Routine

     Teamwork
vs.
Independence

Repetition
vs.
Variability

Rate of employee turnover (annual percentage):   Overall_______  This position_______

Reasons for turnover:_____________________________________________________

Number of supervisors:________
Rate of supervisor turnover:________

Reasons for turnover:_____________________________________________________


Written job description available?

No

Yes (attach this form)

What are the absolute “don’ts” for an employee in this position? (Manager’s pet peeves, reasons for dismissal, etc.)_________________________________________________ __________________________________________________________________________________________________________________________________________________________________________________________________________________

Environmental characteristics (physical barriers, temperature extremes, etc.):

__________________________________________________________________________________________________________________________________________________________________________________________________________________

Atmosphere:

     Friendly, cheerful

vs.

Aloof, indifferent

     Busy, relaxed

vs.

Busy, tense

     Slow, relaxed

vs.

Slow, tense

     Structured, orderly

vs.

Unstructured, disorderly

Specifics/Comments:___________________________________________________________________________________________________________________________

Additional Comments/Summary:__________________________________________ ____________________________________________________________________________________________________________________________________________
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