SET for Life

DAILY PERFORMANCE RECORD

Student:

Training Site:


Site Suprvisor:

From:

To:


	Work Maturity Skills
	Mon
	Tue
	Wed
	Thu
	Fri
	Mon
	Tue
	Wed
	Thu
	Fri
	Mon
	Tue
	Wed
	Thu
	Fri

	1
	Cooperates with Supervisor
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	2
	Cooperates with co-workers
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	3
	Communicates honestly
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	4
	Addresses Supervisor in an appropriate manner
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	5
	Seeks assistance appropriate from Supervisor when necessary
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	6
	Expresses job concerns in an appropriate manner
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	7
	Accepts constructive criticism
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	8
	Adapts to changes in routine
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	9
	Observes safety rules
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	10
	Reports absences & tardies
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	11
	Maintains punctuality
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	12
	Maintains time card
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	13
	Demonstrates appropriate hygiene & grooming
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	14
	Dresses appropriately for training site
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	15
	Maintains work pace established by Supervisor
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	16
	Exhibits proper behavior towards others at break
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	17
	Takes care of tools & equipment
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	18
	Listens to directions
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	19
	Follows directions
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	20
	Stays on task
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	21
	Demonstrates initiative
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	22
	Completes work thoroughly
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	23
	Organizes/responds to time schedule
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	24
	Organizes work
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	25
	Separates personal issues from work
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	


	KEY:
	4 =
Independent
	3 =
Verbal cue
	2 =
2 or more verbal cues or models
	1 =
Physical Assist or Chronic Problem
	0 =
Refusal/Does not do


Part VI - 25

