SET for Life


HOW TO USE THE PROGRESS REPORT

PURPOSE: 

· To facilitate accurate communication between members of the Transition Team about students who need extra assistance on training sites. 

· To let vocational coordinator know when a student worker is in need of extra training and or help in certain areas. 

· To warn coordinator of a student who is failing or near failing on the job site (D or F grades).

PROCEDURE: 

Progress reports are due monthly. Rate the worker as you would on Daily Performance Records. Highlight the areas of strongest need; please add comments in the space provided to the right of the skills checklist. The more information you can provide, the easier it is to come up with a possible solution. *Note* These reports may be used at any time to "red flag" students with problem behaviors.

OUTCOME: 

The Transition Team will observe the student and brainstorm strategies to remedy the situation. The report and strategies will also be shared with the student, parent and all Transition Team members. 
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