SET for Life

LEAVING OR QUITTING A JOB

I.
MAKING THE DECISION

A.
Before taking action, consider all aspects by asking yourself:


1.
Do I like this job?


2.
Can I afford to leave?


3.
Why am I quitting?


4.
Am I learning valuable skills?


5.
Is there a problem with another employee?



a.
How did I try to solve the problem?



b.
What other way could the problem be solved?



c.
Did I discuss the issues with my supervisor/employer?

II.
LEAVE ON GOOD TERMS WITH DIGNITY AND RESPECT

A.
Do it properly.


1.
Tell your supervisor/employer before you tell friends or coworkers.


2.
Give two weeks notice.


3.
Continue to do good work and same amount. 

B.
Meet with supervisor/employer.


1.
Give reason for leaving.


2.
Thank him/her for the job and experience you gained.


3.
Make sure last day is agreeable.


4.
Gain permission to use as a reference.

III.
BENEFITS TO YOU
A. Supervisor/Employer and coworkers feel good about knowing you 

B. Positive reference in the future. 

C. Possible to return at a later time, if necessary.

Part VI - 71

