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Safety Instructions on Work Experience Sites
Date

Transition Team

Whenever a business requests that work experience students perform a new task or job, PLEASE make very sure that the following steps occur:

1. Make sure student(s) are giving their full attention. 

2. Make sure the directions are clear. 

3. Make sure you hear all of the directions. 

4. Have the student(s) repeat the direction to clarify any misunderstandings. 

5. If YOU have any questions or need clarification ASK!! 

6. If YOU have any SAFETY concerns STOP the task/ job IMMEDIATELY!! Tell the business representative that you have a safety concern before you can let the student(s) try the task/ job. 

7. If you determine everything is clear and the students are capable of accomplishing the task and you determine that the task is safe to do, allow it to go forward. 

8. Observe the student(s) performing the new task/ job. 

9. Stay with the student(s) until, in your professional judgment, the student(s) demonstrates the normal level of independence you would expect from the student(s).

10. Document the new task/ job on the student(s) data sheet and in your job site notebook.

11. Write up the task/ job sequence and place that in the job site notebook.
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