	[image: image1.png]



	Summer Food Service Program

[image: image2.png]EDUCATION

& EARLY DEVELOPMENT




Advance Payment Options
	Child Nutrition Programs
Teaching and Learning Support
801 West 10th Street, Suite 200
P.O. Box 110500 

Juneau, Alaska    99811-0500
Phone (907) 465-4788

Fax (907) 465-8910


ADVANCE PAYMENTS FOR OPERATING COSTS
A maximum of three requests for advance payments for operating costs (food service costs) may be requested on the SFSP Application for the following program months:

June  

(1) if the SFSP will operate for at least 10 days of that month for which the advance is being requested.

July  

(1) if the sponsor has conducted training sessions for its own personnel and site personnel covering SFSP duties and responsibilities (send documentation to state agency by June 12th);  

(2) if the SFSP will operate for at least 10 days of that month for which the advance is being requested; and (3) if a valid “Claim for Reimbursement” has been received in a timely manner (if applicable).

August   

(1) if the SFSP will operate for at least 10 days of that month for which the advance is being requested; and (2) if a valid “Claim for Reimbursement” has been received in a timely manner (if applicable).

ADVANCE PAYMENTS FOR ADMINISTRATIVE COSTS
A maximum of two requests for advance payments for administrative costs may be requested on the SFSP Application for the following months:
June  

(1) if the SFSP will operate for at least 10 days of that month for which the advance is being requested

July  

(1) if the sponsor certifies it is operating the number of sites for which the administrative budget was approved and that its projected administrative costs do not differ significantly from the approved budget (send documentation to the state agency by June 12th); 

(2) if the SFSP will operate for at least 10 days of that month for which the advance is being requested; and (3) if a valid “Claim for Reimbursement” has been received in a timely manner (if applicable)
HOW ADVANCE PAYMENTS WILL BE CALCULATED

Operating Costs  (maximum of 3 payments) 

(A)  Sponsors who are preparing their own meals may receive 65% of the amount determined by the State Agency to be needed that month for meals.

(B)  Sponsors contracting with a food service management company may receive 50% of the amount determined by the State Agency to be needed that month for meals.

Administrative Costs  (maximum of 2 payments)  

(A) Each payment shall equal one-third of the total amount which the State Agency determines the sponsor will need to administer its program.

(B) In situations where the sponsor operated for two or more days, only in one month, advance payment shall equal no less than one half and no more than two-thirds of the total amount which the State Agency determines the sponsor will need to administer its program.

DEDUCTIONS OR ADJUSTMENTS FROM ADVANCE PAYMENTS  

The State Agency will adjust the amount of the advance payment, as necessary, to reflect changes in SFSP reimbursement earned by the sponsor.

Advances are reconciled on a monthly basis after the advance month’s “Claim for Reimbursement” is received.  In the event of overpayment, the overpayment is deducted from the next month’s reimbursement.  The amount of the advance may then be subject to reevaluation and adjustment as necessary.  The State Agency shall deduct from either advance operating payments or advance administrative payments the amount of any previous payment which is under dispute of which is part of a demand for recovery under code of federal regulations, 7 CFR 225.9(c).

WITHHOLDING OF ADVANCE PAYMENTS  

If the State Agency has reason to believe that a sponsor will not be able to submit a valid “Claim for Reimbursement” covering the month for which advance payments have already been made, the subsequent month’s advance payment shall be withheld until a valid claim is received.  In summary, the State Agency will withhold advance payments if:

(1) It believes a Sponsor will not be able to submit a valid “Claim for Reimbursement” in a timely manner, or 

(2) “Claims for Reimbursements” are not being submitted in a timely manner as required by SFSP regulations, or 

(3) it has audit or monitoring evidence of program deficiencies.  At the end of the program, unearned advance payments will either be repaid to the State Agency upon demand or be deducted from earned SFSP reimbursement.

REPAYMENT OF EXCESS ADVANCE PAYMENTS

Upon demand of the State Agency, sponsors shall repay any advance SFSP payments in excess of the amount cited on a valid “Claim for Reimbursement”.

Sponsors of the Summer Food Service Program must operate in accordance with USDA policy which does not permit discrimination because of race, color, national origin, age, sex, or handicap.  If you have any questions regarding the advance payments, please contact the State Agency.

Attachment H - Advance Payment Request form (found with Other Attachments at the end of this packet) should be used when requesting advance payments. 

