SET for Life

EMPLOYMENT QUARTERLY REPORT
Name: _______________________________  Date: _________________________

Reporting Period: ______________________ to ____________________________

Productivity:
____ current rate

____ current goal

____ competitive goal

Appearance:
____ unacceptable

____ needs improvement

____ meets standards

____ exceeds standards

Response to Feedback:
____ argues or doesn’t listen

____ listens, doesn’t apply

____ listens, partially applies

____ listens and applies

Social Interactions:
____ dominates

____ isolates

____ responds

____ responds/initiates

Stamina / Hours:
____ 0 – 2

____ 2 – 4

____ 4 – 6

____ 6 – 8

Task Initiative:
____ doesn’t complete assigned tasks

____ completes w/ prompting

____ completes, initiates w/ prompting

____ completes and initiates

Attendance:
____ days scheduled

____ days attended

____ days tardy

Response to Challenges:
____ refuses

____ tries, but gives up

____ keeps trying

____ tries alternative approaches

Cooperation with Co-Workers:
____ refuses/disrupts

____ complies w/ reluctance

____ collaborates, w/ direction

____ collaborates, w/out direction

Use of Supervision:
____ demands/resists

____ accepts direction

____ asks necessary questions

____ clarifies feedback/new info.

Attention to Detail:
____ disregards standards

____ applies standards w/ assistance

____ applies standards inconsistently

____ applies standards consistently

Attention to Tasks:
____ minimal

____ erratic

____ frequent

____ consistent

Job Task Skills: (compliance with competitive standards; independence, quality, consistency, pace)







<25%
50%
75%
Full

1. ______________________________
_____
_____
_____
_____

2. ______________________________
_____
_____
_____
_____

3. ______________________________
_____
_____
_____
_____

4. ______________________________
_____
_____
_____
_____

5. ______________________________
_____
_____
_____
_____

6. ______________________________
_____
_____
_____
_____

7. ______________________________
_____
_____
_____
_____

8. ______________________________
_____
_____
_____
_____

9. ______________________________
_____
_____
_____
_____

10. ______________________________
_____
_____
_____
_____

Individual Objectives:
Present Level
Needed Level
1. ______________________________
____________
____________

2. ______________________________
____________
____________

3. ______________________________
____________
____________

4. ______________________________
____________
____________

5. ______________________________
____________
____________

Comments:

Trainer:__________________________
Trainee:__________________________
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