SET for Life


VOCATIONAL PLACEMENT PROCEDURES

FOR OFF CAMPUS, NON‑COMPENSATED TRAINING SITES
If the following steps are not followed there could be great consequences to all vocational programs in your school district. These procedures have been established in order for our program to comply with Department of Labor and Workforce Development regulations. The Transition Team working with your classroom/program will assist you in complying with these regulations.

BEFORE STUDENTS GO OFF CAMPUS:

1. There must be a signed Memorandum of Agreement between the business and the school district. The student and parent must receive a copy of the signed agreement. 

2. Have appropriate contract(s) signed by legal guardian and returned.

3. The Transition Team has notified the school district if student is to be at a private for profit business.

4. Have vocational goals written in their current IEP.

5. There must be some sort of system for tracking students progress on their established vocational goal(s). 

PROCEDURES:

1. A discussion or meeting takes place for initial placements and for any training site movement. The meeting includes the teacher and the Transition Team.

2. When it is determined where the student is to be placed, a vocational contract (Training Agreement) as well as a Labor Law Regulations Information Sheet will be sent home to the parent/guardian for their signature and approval.

3. If the student is placed in a for‑profit business, a Training Agreement, an Insurance Contract and the Labor Law Regulations Information Sheet will be sent home to the parent or guardian for their signature and approval. After the Transition Team receives the signed vocational contracts, the school district will be notified and an insurance rider will be purchased for that student to cover WORKERS COMPENSATION.

4. If student is placed in a non‑profit business, only a training agreement and a Labor Law Regulations Information Sheet will be sent home for the parent/guardian signature and approval.

5. When the signed contracts are in place, THEN AND ONLY THEN CAN THE STUDENT GO TO THE TRAINING SITE.

6. IF THE PARENT/GUARDIAN REFUSES TO SIGN THE VOCATIONAL CONTRACT THE STUDENT CANNOT GO OFF CAMPUS TO A JOB SITE.

7. Substitutes: A student can sub for another student ONLY on a site at which they are already placed. This will keep us from crossing Workers Compensation and Department of Labor and Workforce Development (DOLWD) boundaries.

8. There needs to be at least ONE Vocational Goal on each student IEP related to what they are doing in the community. More than likely you will have a minimum of two goals on each IEP. One will address DOLWD issues and hours and one (or more) to address an individual area of need.
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