SET for Life

SAMPLE RéSUMé
First Middle Last

Street Address

City, State  Zip Code

Phone # and email (if known)

Objective

To obtain on OJT position in the field of Health

Education

1997-present

Dimond High School

Skills


Vital Signs Training


Medic First Aid (exp. 3-14-02)


Type 30 wpm
Filing


Clarisworks

Good people person


Microsoft Word
Punctual


Phone answering
Alaska Driver’s License

Honors and Awards, Volunteer Work & Organizations


Eagle Scout

October 1998



Name of Scoutmaster & phone number


Church Youth Group Youth Leader
August 1999-present



Name of supervisor and phone number

Work Experience


September 99-present

McDonalds on DeBarr


Supervisor first and last name
Phone Number (don’t forget this part)


Job Title


Duties performed (list job skills)


September 95-present

Babysitter


Names and phone #’s on request

References


Name


Relationship & Company Name (important)


Street Address


City, State Zip


Phone # and email (if known)
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