SET for Life


ACTIONS SPEAK LOUDER THAN WORDS

Body Language in the Interview

	DO
	DON’T

	Lean forward. This shows attentiveness and confidence.


	Get too close. Two or three feet is best.


	Nod your head occasionally.
	Over use gestures, squirm around.

	Use inflection in your voice.
	Drone on in a monotone.

	Make appropriate eye contact.
	Stare fixedly.

	Stand or sit up straight.


	Hunch your shoulders or slouch in a chair.



	Keep both feet on the floor.
	Sit on your feet or hands.

	Bring a small amount of material to hold in your hands (résumé, reports, application, letter of reference).
	Dig through your wallet or pockets, or carry armfuls of materials.

 

	Hold your hands comfortably in your lap.


	Fiddle with your hair, jewelry, beard, etc. 

KEEP YOUR HANDS AWAY FROM YOUR FACE AND OFF THE INTERVIEWER'S DESK.



	Smile
	Smoke or chew gum.
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