SET for Life

SUMMARY OF INTERVIEWING HINTS
1. KNOW YOURSELF.  Be ready to sell your skills.  Your résumé cannot talk for you.

2. RESEARCH THE COMPANY.  Know who, what, when, where.

3. DRESS FOR THE INTERVIEW, not the job.  Be conservative.

4. MAINTAIN YOUR HEALTH.  Get a good night's sleep.  Think positive thoughts.

5. BRING A RéSUMé.  Bring any pertinent awards, recommendations or citations.

6. GO ALONE.  Leave friends, relatives and children at home.

7. REMEMBER THE INTERVIEWER'S NAME.  People like to be recognized.  Use his/her name as often as possible.  Do not use the interviewer's first name only unless you have been authorized to do so.

8. BE PROMPT.

9. REMEMBER YOUR MANNERS.  Look the interviewer in the eye, smile and shake hands.

10. STAND UNTIL INVITED TO SIT.  Follow the interviewer's lead.

Part V - 135

