SET for Life


Dressing for an Interview and Being 

Prepared for the Application Process

The key word when you dress for an interview is "conservative.” There is not just one proper way to dress for every career field.  You need to dress properly for an interview regardless of what career field or job for which you are applying.

You want to make a good first impression when you walk into a business, whether you are picking up an application or there for an interview. You may find that sometimes when you think you are only going in for an application that they want to interview you immediately. It is always best to be prepared.

Don't go into an interview or application process and ask to use a pen or pencil. Take both with you. Make sure that you take a black, erasable ink pen and a pencil. You also need to take all pertinent personal information that might be asked for on an application. This should be with you in the form of a résumé and an additional information sheet. This may include but may not be limited to the following: social security #, address, phone number, email address, education (from the 9th grade on), skills you have developed, honors, awards, volunteer work, work experience and references that include first and last names, relationship to you, company name, complete address and phone number of references. Remember, it is not acceptable to leave areas blank and it is not acceptable to write down "available upon request" in the references section. You must be prepared or you will look less than ready to go to work and that will make you look undesirable as a prospective employee. Don't go into an interview or application process and ask to use the phone book so that you can find information that you should have already had with you.

Greet your prospective employer and everyone else at a place of business with a smile and a firm handshake as you introduce yourself. Make good eye contact and speak up without rambling. Sit up straight and don't tap your pencil or your feet. DO NOT USE SLANG OR "LIKE, YA KNOW!”

Proper Attire for the Interview Process

For a woman—Dress conservatively. Do not wear any makeup or jewelry that shouts out "look at this." You want the person doing the interview to focus on you and your job readiness skills, not your jewelry or makeup. Limit your earrings to one in each ear and don't wear long or hanging earrings. Do not wear nose or other facial piercings. Hair needs to be well groomed and something approximating a "normal" color (remember, conservative).  High necklines and low hemlines are the key if you're wearing a dress. A pair of dress pants and a blouse or sweater is acceptable. Make sure that it's easy to walk in the shoes that you wear. Make sure that all clothing and shoes are neat and clean.

For a man—Dress conservatively. Do not wear any jewelry that shouts out "look at this." Limit an earring to one and make it small. You want the person doing the interview to focus on you, not your jewelry. Do not wear nose or other facial piercings. Hair needs to be well groomed and something approximating a "normal" color (remember, conservative). You should wear pants that are neat and clean. A shirt and tie may be appropriate. Make sure your shoes are neat and clean.
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