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SECTION 1  (  INTRODUCTION
There are two phases involved in establishing that a child has a disability and requires special education. The first phase is identification. The second phase is evaluation.

Identification requires appropriately identifying children who need to be evaluated. Evaluation must be as extensive as necessary to determine whether a child is eligible for special education and to develop a comprehensive special education program. This part of the handbook addresses the components of the Identification Process; Part III covers the Evaluation and Eligibility process.
Each District must establish and implement an ongoing system to identify and locate children, birth through 21 years of age, suspected of having a disability who reside within the District, regardless of the severity of the disability. The system must include highly mobile children (migrant or homeless), children who have been suspended or expelled, children suspected of having a disability even though they are advancing from grade to grade as well as children who are enrolled in public schools (including charter and correspondence programs), private and parochial schools, are educated in their homes by a parent or legal guardian, or in educational programs in correctional or youth detention facilities in the District.

The Department of Health & Social Services (DHSS) conducts Child Find activities for children from birth through 3 years of age. Districts are strongly encouraged to coordinate and collaborate with their local infant learning program (ILP) in Child Find activities and to establish interagency agreements outlining each agency's responsibilities in relation to Child Find.

The components and procedures of the system must be detailed in a written Child Find Plan.

The basic components to be addressed in the plan are:
	1.
	Identification of Child Find Coordinator

	2.
	Coordination of Child Find activities

	3.
	Annual public notice

	4.
	Referrals

	5.
	Screening


Each of these components is discussed in more detail below. 
SECTION 2  (  CHILD FIND COORDINATION

The District must appoint a Child Find Coordinator who coordinates the development, revision, implementation, and documentation of the Child Find system. In smaller Districts this responsibility may remain with the Director of Special Education. Required procedural safeguards must ensure that children's rights to privacy and education are protected. The Notice of Procedural Safeguards handbook for parents is located in Appendix E of this handbook.
SECTION 3  (  ANNUAL PUBLIC NOTICE 

Annual public notice must be given to inform the community about the right to, and availability of, educational services for children with disabilities. This includes highly mobile children, such as migrant and homeless children, and students in juvenile detention centers and adult correctional facilities. The notice must be calculated to reach all persons within the District and all persons responsible for children who are enrolled in the District's statewide correspondence program. It may include dissemination of information through public meetings, posters, District website, brochures, newspapers, radio, television, and presentations to community groups and agencies.

The content of the public notice should include at least the following information:

	1.
	The types of disabilities that qualify as a disabling condition.

	2.
	The educational needs of children with disabilities.

	3.
	The rights of children with disabilities (FAPE).

	4.
	The services available to children with disabilities.

	5.
	Confidentiality protections.

	6.
	Who to contact in the District (e.g. Child Find Coordinator) and how to get in touch with that person.


The public notice must be disseminated on an annual basis and be provided in each language for which a bilingual program is required in the District. Additionally, the District must maintain a yearly record of its techniques to ensure public awareness (e.g., clippings from newspapers, copies of brochures and letters).

SECTION 4  (  REFERRALS 

A procedure must be established to receive referrals of children suspected of having a disability. Referrals must be acted on without undue delay. The District must inform parents, interested agencies, and school personnel of the referral procedures. All referrals should be made on a standard referral form (located in Appendix B) and routed to the Child Find Coordinator. The Child Find Coordinator may need to provide assistance in filling out the form to the person making the referral, such as a parent, teacher, or agency representative. After the referral is made, the Child Find Coordinator should gather information about the child available in school records, (e.g. health history, family history, previous evaluations, records of past school performance).

The Child Find Coordinator should also review each referral to determine appropriateness. For example, a referral to special education only because a student is pregnant would not be an appropriate referral. If a parent-initiated referral is deemed to be inappropriate, (that is, the District does not believe a special education referral is warranted) parents must receive a written notice stating the reasons for the District's refusal and a copy of the Notice of Procedural Safeguards (Appendix E).
Upon determination of an appropriate referral, the Child Find Coordinator shall provide "prior written notice" to the child's parents (see Part VII, Section 3 and Appendix E) and alert the District's Special Education Director of the need to assign an Evaluation Coordinator to oversee the required evaluation.

Note: It is the responsibility of the District's Child Find Coordinator to coordinate with local infant learning programs about children eligible for preschool special education services to ensure that these services are in place by the child's 3rd birthday. The District is required to have an MOA with Part C (Infant Learning Program) providers. The MOA will outline the referral and transition requirements agreed to by each agency. 

SECTION 5  (  SCREENING PROGRAMS 

A District must establish and implement written procedures for screening all children in the District ages 3 through 21. Screening programs are intended to efficiently collect objective information in a few critical areas to complement any existing subjective information. Suggested screening guidelines are provided as part of the model Child Find Plan in Appendix B.
Each child must receive a physical examination when the child enters school, and thereafter at regular intervals considered advisable by the District. Vision and hearing screening must also be given to each child when entering school and at intervals specified by the District. Districts are also required to complete a "Developmental Profile" on each child entering kindergarten that includes developmental information on physical well-being and motor development, language and literacy development, personal and social development, thinking and cognitive development, and the child's background. Other required screenings may be conducted in cooperation with other agencies.

Screenings of a student by a teacher or specialist to determine appropriate instructional strategies for curriculum implementation shall not be considered an evaluation for eligibility for special education and related services.

SECTION 6  (  REGULAR EDUCATION INTERVENTION 

The rationale for systematic regular education intervention is to identify problems early and prevent them from becoming major problems. Successful regular education interventions can negate the need for enrolling the child in a special education program, as well as avoid the stigma and "labeling" often associated with receiving special education. However, regular education intervention activities must not be instituted to divert or delay a referral to special education.

One type of regular education intervention support is to informally share effective interventions with parents and teachers. A second type of regular education intervention is more formalized and might involve (1) specific support to parents and/or classroom teachers from school personnel, (2) documentation of specific interventions tried, and (3) formative measurement of student progress in areas of difficulty.

The type, duration, and result of regular education interventions should be well documented. The evaluation data collected and recorded will indicate the effectiveness of various interventions. If the child is referred for an individual evaluation, this regular education intervention information will provide important additional data to determine areas of need and to make recommendations.

The support for school personnel may come from school psychologists, special education consulting teachers, principals, district curriculum consultants, or some combination of available support services. The interventions may involve curriculum adaptations; social skills training implemented in the home and/or classroom; cooperative learning activities; changes in classroom organization; and changes in the teaching techniques, school placement, or schedule (refer to Appendix I for examples of accommodations and intervention activities). It is recommended that the school inform the child's parents of the regular education interventions being implemented.
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